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DEPARTMENT:  Finance ACCOUNTABLE TO:
General Manager

FLSA STATUS:  Exempt

SALARY RANGE: UNCLASSIFIED

CLASS SUMMARY: Under policy direction of the General Manager, the Director of Finance is a member of the

District=s senior management team and responsible for implementation of the policies of the Board, the Strategic Plan, and

administration of the annual appropriations budget.  Duties include: overseeing the accounting, finance, and information

systems; o verseeing  the investm ents of fun ds and co ntrol ove r the District ass ets; directing  the com pletion of  the District-

wide bu dget inclu ding rev enue pr ediction, ra te setting, and  budge t approp riations; perf orming  long-ran ge strategic

planning; and, conducting studies, analyzing alternative financial scenarios and providing administrative reports of

findings with reco mmen dations to the elected B oard of Directo rs.

DISTINGUISHING CHARACTERISTICS:  The Dire ctor of Fin ance is a stan d alone c lassification w hich is

distinguish ed from  other classe s by its respo nsibility for o verall ope ration of th e Financ e Depa rtment.

DUTY
NO.

ESSENTIAL DUTIES: (These d uties are a rep resentative  sample; p osition assig nmen ts

may v ary.)

FRE-
QUENCY

1. Supervises staff to include: assigning and reviewing work, ensuring staff are trained,

resolving conflicts, interviewing applicants, conducting performance evaluations, handling

disciplinary actions, and  making h iring and termin ation decisions.

Daily

20%

2. Manages department operations which include: establishing priorities, managing cash flow

investm ents, man aging b usiness info rmation  systems, a nd ove rseeing an nual aud its. 

Participates on the District’s Management Team in determining District priorities and

assisting in making  high level decisions.

Daily

20%

3. Develops and enforces policies and procedures; establishes goals and standards; and,

ensures com pliance with laws a nd regulations.

Daily

20%

4. Participates in meetings and ensures that the interests of the Department and D istrict are

represented. Serv es as liaison between  the departme nt and other org anizations.

Week ly

10%

5. Oversees the p reparation of dep artmental reports suc h as status reports, financial repo rts,

and mo nthly and ann ual reports.

Week ly

5%

6. Provides technical advice and direction in area of expertise. Week ly

 5%

7. Prepares and presents the departmental budget and monitors expenditure. Mon thly

5%
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8. Assists with the implem entation of Boa rd Directives. Mon thly

5%

9. Sets rates through B oard Directors. Mon thly

5%

10. Creates financial models used for historical/ prospective results and for rate setting. Annu ally

5%

11. Perform s other du ties of a simila r nature o r level. As Required

Knowledge (position requirements at entry):

• Leadership an d manag ement theories a nd principals;

• Codes, laws, and  regulations gov erning area of assign ments;

• Accoun ting theories and prin cipals.

Skills (position requirements at entry):

• Applying  Generally A ccepted Acc ounting Princip als;

C Motivating, monitoring, and evaluating staff;

C Developin g and imp lementing po licies and procedu res;

C Enforcing p olicies and proced ures;

C Resolving pro blems;

C Coordinating  functional areas;

C Preparing de tailed reports;

• Giving presen tations;

• Using com puters and related so ftware applications;

• Communication, interpersonal skills as applied to interaction with coworkers, supervisor, the general public, etc.

sufficient to exchange or convey information and to receive work direction.

Training and Experience (position requirements at entry):

Bachelor=s Degree in Accounting or a related field and at least five years of increasingly responsible 

administrative/management experience.  A Master=s degree in Business Administration is preferred.

Licensing Requirements (position requirements at entry):

• Valid California Driver=s License;

• Certified P ublic Ac countan t or a Certified  Mana geme nt Acco untant.
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Physical Requirements:
Positions in this class typically requ ire: fingering, grasping , talking, hearing, seeing, an d repetitive motion s.

Incum bents m ay be sub jected to trav el.

Sedentary Work: Exerting up to 10 pounds of force occasionally and/or a negligible amount of force frequently or

constantly to lift, carry, push, pull or otherwise move objects, including the human body.  Sedentary work involves sitting

most of  the time.  Jo bs are sede ntary if w alking an d standin g are requ ired only  occasion ally and a ll other sede ntary criteria

are met.

Classification History:
Date: 4/98; 10/01


